TOWNSHIP OF LONG HILL
HOW TO APPLY FOR PARKING PERMIT ONLINE
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2. Next Create an Account.

\ PORTAL  Documentation Clients  Products~  About

Sign In to the SDL Portal

3. Once your account is set up you can apply for a parking permit. Below you will see a picture of the homepage with ONLINE REQUEST — PARKING
PERMIT. Click PARKIN? PERMIT.

=2 SDL Portal x e -

< c @ sdlportal.com/towns/nj{nerris/longhilltwp
ownship of Long Hill QSearch M#Maps ~ M Alerts I Long Hill Webpage

g Hill

915 Valley Road * Gillette, NJ.
908-647-8000 = Fax 908-64

Hello Megan and welcome back.

+ Check a Building Permit Status A Find a Property

#* Online Requests

Parking Permit &+




4. Below is the Parking Permit application. Please fill out completely.

Long Hill Township | Parking Permit

© O

Details Vehicle

&> Include your parking permit application details

: : Parking Permit Options™
[P Select the parking permit you need arking Permit Options

“»

2025 Gillette

[3) Your estimated application fee: $340.00 (starting in December).

Fee Schedule
. Y t: 1
CJAdd any additional comments or notes bl
V.
& Add your vehicle information
& Vehicle Information Vehicles youwould like toadd: 1 %
License Plate* Lic Pl State* Model* Year* Color*
License Plate @] [ (O J l (O [ O } s ]

Required Required Required Required Required




a. Click the drop down menu to select the specific Parking Lot you are looking for — (3) options — GILLETTE, STIRLING, and MILLINGTON.

Long Hill Township | Parking Permit

& Include your parking permit application details

. . Parking Permit Options*™
[Pl Select the parking permit you need il iy v

[ 2025 Gillette s ‘

2025 Gillette

CJAdd any additional comments or notes oS

b. Next you will be prompted for vehicle insurance and vehicle information. Click the drop-down menu to add up to 3 vehicles.

o/requests/parkingPermit

| MIMaps ~ MAlerts 1 Long Hill Webpage

& Add your Vehicle and Insurance information

Insurance Provider®

Required
Policy #* Phon mber®

*R Insurance Information

[ nsurance policy Number o] A er Phone Numbe o]
Required Required
& Vehicle Information Vehicles youwould like to add: 3 &
License Plate® Model* Year* Color*
Plate @ ] [0 (O] ] (O]
Req Required Required Required
License Plate 2% Model 2* Year 2* Color 2*
censePlate O] os o« os
Required Required Required Required
License Plate 3* Model 3* Year 3* Color 3*
Plate @ ] [0 O s ] (O 4

Required Required Required




5. Scroll down to the bottom and you will see the option to “SUBMIT REQUEST”

= SDL Porta x4

C @ sdiportal.com/towns/nj/morris/longhilltwp/requests/parkingPermit * 6

@ Townstip of Long Hill Quearch MIMaps ~ MAlerts 1 Long Hill Webpage Hello, Megan e,

Morris County, NJ

@ Applicant address

123 testst
City* State” ZipCode®
Long Hill Township NJ : 12345

M Confirm your information and submit your request

atown official if you regarding your request. Please noteMost req quire a town official to verify

#® Review your information

n Phillips (municipalclerk@longhillnj.us)
Parking PRmit Type: GILLETTE

A Submit your request Submit Request.

After you submit your request you should:

« Recelvea confirmation email with the detalls of your request
« Verify the information in your email and the online request page

« Be contacted by a town official if more information s required

* You can monitor the progress of all of your requests from your Account Page.

6. You will receive confirmation that your request has been submitted and a trackin%number in case you have questions on status.

M Confirm your information and submit your request

o Please contact a town official if you have questions regarding your request. Please note: Most requests require a town\gfficial to verify the information
submitted and it may take several days to several weeks for the request to be processed depending on the type of request s

P . ]
¥ Review your information o: Long Hill Township

From: Megan Phillips (municipalclerk@longhilj.us)
Parking Permit Type: GILLETTE

Thanks! Your request has heen submi

Your Parking Permit request has been sent and Request PR-2733477 has been
created.

Your request was submitted

Print Confirmation
Create Another Request
After you submit your request you should:

* Receive a confirmation email with the details of your request

* Verify the information in your email and the online request page

* Be contacted by a town official if more information is required

* You can monitor the progress of all of your requests from your Account Page




7. Once the application is reviewed by the Clerk’s office you will receive an email to complete payment. Example of email below.

Mon 11/23/2
SDL Portal <no-reply@sdlportal.com>
SDL Portal Payment Request - OP-20-0031

) 1:53 PM

municipalderk@longhillnj.us

If there are problems with how this message is displayed, click here to view it in 2 web browser.

i Township of Long $
%&.mf Morris County, NJ

Please Complete Your Payment Request

Tracking Number OP-20-0031
Created On 11/23/2020 1:47 PM

Last Updated 11/23/2020 01:48 PM

Payee Email municipalcletk@longh

Description Gillette Parking Permy/Megan Phillips
Address 123 test st

Town Long Hill Townshfp. NJ (Morris)
Amount §340

Pay Online

Click here to pay online with a Credit Card or eCheck

Pay in Person or by Mail
Township of Long Hill

915 Valley Road

Long Hill Township, NJ 07933
Clerk's Office

Make checks payable to: Township of Long Hill

SDL Portal SDL Portal Request - PR-2733477 | Parking permit




Township of Long Hill Q.Search M#Maps ~ M Alerts
Morris County, NJ

M Long Hill Webpage

Hello, Megan e'
Long Hill Township | Online Payment
OP-20-0031 | Status: Payment Requested

O

Payment Requested

Created Last Updated
11/23/2020 1:47 PM 11/23/2020 01:49 PM

Payment oF 200051

Tracking Number

0P-20-0031 H

Created On 11/23/2020 1:47 PM ‘é

Last Updated 11/23/202001:49 PM ol

Payee Email municipalclerk@longhillnj.us

Description Gillette Parking Permit Megan Phillips Lupine W2 ' Long W F

o
Address 123 testst sest Dt o Shrine of Saint Joseph
°Trim'ty House

Amount $340 o

b

Long Hill Rd

¥ Pay in Person or by Mail

Online payment is processed through a secure third party site. You will be

Township of Long Hill
redirected to that site when you start the payment process. 915 Valley Road
Long Hill Township, NJ 07933
Proceed to online payment Clerk's Office

Make checks payable to: Township of Long Hill

You have the option to complete the payment via credit card and online which will look like the screen below. (Please be advised there is a

convenience fee.) If you do not want to pay online, please submit payment in the Town Hall drop box or mail 915 Valley Road, Gillette, NJ 07933



Cart Summary

Please review your cart summary and note the non-refundable service fee that will be added to your transaction.

Payment Item Reference Number Amount

Parking Fees Online Parking Permit Fee $340.00

MuniciPay*Service Fee Township of Long Hill, NJ (non-refundable) $9.01
Total: $349.01

""" Customer agrees to pay the above total amount according to the card issuer agreement & understands a non-refundable service fee will be charged to allow a

“-+-! payment via credit card. Additionally, Customer has verified that the information above is correct. (required)

Key Enter Card

via @0 & fog ) o 2

First Name* Last Name* Email Address™
Street Address®
City* State* Postal Code” Phone Number*
v
Card Number* Exp. Month* Exp. Year* Card Sec. Code*
W v

9. Once payment is received the parking permit will be mailed out.

***Pplease remember parking permits are on a first-come - first-served basis. Tracking will be based on the application to come in first. Payment must be
received by Friday, December 6, 2024, or you lose your spot and will need to contact the Clerk’s office for availability.



